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Academic Assessment Appeals Application Form – 
New College Durham, Open University and Pearson Awards
(HEQMP 4/7/2/1)

Please submit your completed form to the University Centre Building Reception. You will be required to complete a submission form which will then act as a receipt. Alternatively, you can email this form to academic.appeals@newdur.ac.uk  Keep your response email as your receipt.

Section 1 – Student Details (to be completed by the applicant)

	Date of Application:
	

	Forename:
	

	Surname:
	

	Enrolment number:
	

	Email address:
	

	Telephone number:
	

	Home address:
	











Section 2 – Programme Details (to be completed by the applicant)

	Programme Title:
	

	Programme Level:
	

	Mode of Study:
	



	Title of the module(s) to which the appeal applies
	Date assessment issued
	Date assessment submitted
	Date assessment returned
	Type of assessment (report, presentation etc.)
	Mark awarded

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	



	Have you received, read and understood the formal feedback on your assessment?
	Please circle as appropriate

	Yes 		No
	Have you had a tutorial with the assessing Tutor?
	Please circle as appropriate

	Yes 		No













Section 3 – Appeal Details (to be completed by the applicant)

	Have you read the appropriate academic regulations?
	Please circle as appropriate

	Yes 		No
If No we would strongly advise you to do so before proceeding with your application                                   
	Have you sought advice on the formal appeal procedure from your Programme Leader/Personal Tutor

	Please circle as appropriate

	Yes 		No
If No we would strongly advise you to do so before proceeding with your application                                   



	What are the grounds for your appeal?
	Please provide further explanation

	Breach of Regulations
	



	Maladministration
	



	Mitigating Circumstances
	





	Please list below the evidence you wish to submit for panel consideration in determining your appeal (include your evidence with this form):

	




	If you are not submitting evidence with this form, please provide an explanation below:








Section 4 – Student Declaration (to be completed by the applicant)

	Declaration
	Insert Y / N

	I confirm that all the information supplied is true and accurate to the best of my knowledge.
	

	I am aware that a fraudulent application may lead to Academic/Professional misconduct proceedings being invoked.

	

	I acknowledge that it is my responsibility to ensure that I have fully completed this form and included the supporting evidence.

	

	I understand that any evidence supplied with this form will not be returned.


	

	I am aware that any person named in my submission may be contacted in order to seek clarification for further information.

	



	Student Signature:



	

	Date:

	














Section 5 – College Official Use

	Date received by Panel Secretary:
	

	Copy of application in student file (IDOX):
	

	Additional documents attached:
	Yes / No

	Receipt issued:
	Yes / No

	Date Letter of Acknowledgement sent to student:
	

	Date of Academic Appeals Panel
	

	Completed in full and signed and dated by Panel Secretary:
	




	Panel Outcome (circle as appropriate)
		Approved 			Requires additional evidence		Rejected

	Chair:
	


	Signature:
	



	Date:
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